			FORM G1


YOUR LOGO HERE


Catholic School Community Council Meeting
 (Date, Location)
Minutes

The regular council meeting was called to order by the (Chair/Co-Chairs) at (time) and a quorum was present.

			 led the Council in Opening Prayer.

Chairperson: (name)
Present:

The Agenda was approved (or “approved with one change …”)

The Minutes of the last meeting were approved as read.  (If they were photocopied and distributed before the meeting date, they can be approved “as circulated” and you don’t have to spend time reading them aloud at the meeting.  If there were errors, they “were approved with amendments.”)

Old Business
· 
New Business
· 
Motion:  That 	_______________		  (				) 
(Mover’s and seconder’s names)

Action:  (name of individual to act on passed Motion.)

The next meeting will be a special meeting to discuss bylaws on (date) at (time) in the (location). 
The next regular meeting will be held (date) at (time) in the (location).

The meeting adjourned at (time).

					  						
Secretary					Chair
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